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1 ABOUT NDSS 
Built on the traditional territory of the Snuneymuxw people, Nanaimo District Secondary School (NDSS) 
was established in 1952 and was originally built as a Senior Secondary for Grade 11 and 12 students. 
NDSS now serves Grade 8 through 12 and is home to a variety of unique programs including French 
Immersion, Sports Academies and Francophone programs.  Students and staff at NDSS honor the past 
while building habits of mind for the future.  
 
Our diverse learning community includes approximately 1500+ students, 80 Teachers, 25 Support Staff, 4 
Counselors, 5 Student Support Teachers and 3 Administrators.  
 
At NDSS, ñOur school provides learning opportunities enabling students and staff to achieve personal 
excellence and pursue their passions in an inclusive, supportive, and respectful environment. We educate 
students by teaching skills and modeling attitudes needed to become successful lifelong learners and 
responsible, caring school and global citizens. Our school honours dignity, purpose, and options for all.ò 
 
A NDSS, ñNotre ®cole offre des opportunit®s dôapprentissage permettant aux ®l¯ves et aux enseignant(e)s 
de réaliser leur propre excellence et de poursuivre leurs passions dans un milieu inclusif, positif, et 
respectueux. On instruit les élèves en enseignant les habilités et en modelant les attitudes nécessaires pour 
devenir des apprenant(e)s à vie ainsi que des citoyen(ne)s scolaires et globales/aux responsables et 
bienveillant(e)s. Notre école fait honneur à la dignité, aux buts et aux options pour tous et pour toutes.ò 
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1.1 MISSION, VISION & SCHOOL GOALS 

VISION 

¶ Learning with Purpose 

¶ Striving for Excellence 

¶ Growing through Community 

MISSION 

At NDSS, our mission is to inspire all to be curious, have confidence, use imagination, and persevere in their 

learning journey. 

SCHOOL GOALS FOR STUDENTS  

Objective ï Curriculum 

¶ To ensure students know curriculum content taught in various subjects 

¶ To ensure students demonstrate learning in a variety of ways 

¶ To ensure students understand connections between concepts  

Objective ï Environmental Leadership 

¶ To include students in developing awareness of their environmental footprint  

¶ To include students in the generation of solutions to conserve energy  

¶ To include students in meaningful dialogue in creating a sustainable planet 

Objective ï Belonging 

¶ To encourage students to take collective responsibility to make everyone feel welcome 

¶ To encourage students to participate in extra-curricular opportunities at school  

¶ To encourage students to identify at least one staff member they feel connected to  

Objective ï Reconciliation 

¶ To foster authentic student experiences with First Peoples Principles of Learning  

¶ To foster student understanding of our collective responsibility for Truth and Reconciliation  

¶ To foster student appreciation of the resilience of Canadaôs Indigenous Peoples 
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1.2 STUDENT COVID 19 SAFETY  

The 2021/2022 school year continues to be impacted by the on-going, and every evolving, effects of the 

worldwide covid 19 pandemic. This dynamic situation requires flexibility from all school staff, students and 

parents as recommendations for schools from the BC Ministry of Health may change quickly.  Secondary 

Schools throughout the province expect the following guidelines to be in place until further notice:  

o Return to full time in-class learning this September.  

o Masks mandatory for Grades 4-12 students in indoors areas in school and on school bus. K-3 

students are strongly encouraged to wear masks. (no change from last school year) 

o All district staff and school visitors to wear non-medical face masks in indoor areas. (no change 

from last year) 

o Daily health checks continue. Click on the following link to complete an on-line health check 

https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1   

o Stay home when sick. 

o Ongoing enhanced cleaning. 

o MHO and districts can continue to make decisions for regional sites, if needed. 

o Air quality projects have been supported by the province.  

o PHO announced new health order mandating masks to be worn in all indoor settings across the 

Province starting Wednesday, August 25. Applies to office settings, malls and many other common 

areas.  Includes all visitors to K-12 schools in BC.  

o Rapid Response Teams will continue to operate throughout BC.  

More details are in the BCCDCôs health & safety guidelines for K-12 schools (updated: Aug 24, 2021): 

http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf 

There are a few additional guidelines that will be in place for NDSS students until further notice:  

¶ Students are to enter and exit the school by ócolor zoneô entrances. Students are to locate the 

entrance/exit nearest their Block A, fall semester (term 1), classroom found on their timetable.  

¶ During the lunch break students must go outside unless they hear an inclement weather 

announcement on the PA prior to the start of this mid-day break. See additional details blow.  

¶ Parents who are dropping off or picking up their teen(s) are asked to wait in their vehicles and not 

enter the school.   

¶ Parents and Guests must make appointments to meet with NDSS staff and are required to sign in 

at the main office when they arrive. Video conference meetings are also available if requested.  

Students at NDSS will be eating their lunches outside unless it's pouring rain or unusually cold outside. An 

announcement will be made shortly before the lunch bell if students are to remain inside to eat due to 

inclement weather. When an indoor lunch is announced, students are kindly asked to sit and eat their 

lunches in the hallways that match their ócolor zone doorsô and use the washrooms located closest to 

where they are spending their lunch time.  The óNDSS floor plan ócolor zoneô maps is located in section 3.5 

& 3.6 of this handbook.  

The Nanaimo Ladysmith Public Schools (NLPS) main website is the best place to find the most current 

information on the impact of the on-going global pandemic. There is a specific page dedicated to covid-19 

information and updates which is where all schools in Nanaimo get their information to share with their 

communities: https://www.sd68.bc.ca/covid-19/ 

  

https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
https://www.sd68.bc.ca/covid-19/
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1.3 STUDENT CODE OF CONDUCT  

Nanaimo District Secondary School Student Code of Conduct is educative, preventative and restorative 

in practice and response and is alignment with the NLPS administrative procedure pertaining to conduct: 

https://www.sd68.bc.ca/wp-content/uploads/Administrative-Procedures/300/AP-344-Code-of-Conduct.pdf 

  

The 3 Rôs - Acceptable Student Conduct at NDSS is behavior that makes our school a safe, caring, and 

productive learning environment. The 3 Rôs characterize the type of behavior students are to model.  

1. Responsible  
 

¶ Accept responsibility for your secondary experience by actively engaging in learning. 

¶ Attend classes regularly and consult your teacher(s) in the case of an absence.  

¶ Behave safely; think before you act 

¶ Conduct yourself in a manner that is becoming to you, NDSS, and its associated programs. 

¶ Use digital platforms and technology appropriately. 

¶ Inform a staff member if you know of bullying, intimidation, harassment, or violence. 
 

2. Respectful  
 

¶ Solicit and accept positive feedback and constructive criticism from NDSS staff.  

¶ Engage with the learning environment, as the reason you are at NDSS is to get an education.  

¶ Treat yourself all members of our school community with kindness.  

¶ Follow classroom and campus guidelines for behavior and conduct.  

¶ Respect the school property, our surrounding campus and the local community.   

¶ Work well with others and strive to find common ground with those who you find a challenge.  
 

3. Ready to Learn  
 

¶ Take care of your body and mind by getting a good nightôs sleep, eating well and being active.  

¶ Arrive to class on time expecting to learn and remain for the duration of the class or activity. 

¶ Bring required learning materials, texts and supplies with you to class or the activity. 

¶ Complete assignments to the best of your ability and proactively ask for help when needed.  

¶ Foster meaningful connections with friends who are positive supports to your learning.  

¶ Connection with at least one NDSS staff member to share needs and any concerns you may have  
 

https://nd.schools.sd68.bc.ca/wp-content/uploads/sites/24/2019/08/NDSS-CODE-OF-CONDUCT.pdf 

1.4 BULLYING OR HARASSMENT  

Students at NDSS should always feel that they are in a safe learning environment.  If this is not the case 

for you at anytime please reach out right away for help. Your parents/guardians, teachers, counselors, 

administrators, coaches and family doctor are examples of adults that can help connect you to the 

support required. NDSS and all Nanaimo Ladysmith Schools are also connected to Ministryôs ERASE 

Bullying initiative: https://www2.gov.bc.ca/gov/content/erase/help   

If you, or someone else, is being harassed or bullied, please reach out to a trusted adult right away.  

https://www.sd68.bc.ca/wp-content/uploads/Administrative-Procedures/300/AP-344-Code-of-Conduct.pdf
https://nd.schools.sd68.bc.ca/wp-content/uploads/sites/24/2019/08/NDSS-CODE-OF-CONDUCT.pdf
https://www2.gov.bc.ca/gov/content/erase/help
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1.5 INAPPROPRIATE STUDENT CONDUCT  

Inappropriate conduct at NDSS is defined as behavior that interferes with the safety, well-being or education 

of yourself, others, or the learning environment. This includes behaviors that occur at school, online, 

attending school functions or representing NDSS in the greater community.  Unacceptable conduct includes, 

but is not limited to bullying, harassment, intimidation, discrimination, violence, and illegal acts.  

NDSS STUDENTS WILL NOT :   

Å Interfere with their own or another studentôs learning including not attending to learning, engaging, 
or participating, and / or disturbing the learning environment.   

Å Instigate, participate, or be bystanders in the bullying, harassment or intimidation of others.  
Å Use foul language directed toward staff or students around the school.  
Å Engage in verbal or physical altercations with others, either in person or online.  
Å Be a bystander or encourager of others who are in breach of the Code of Conduct.  
Å Engage in the use or distribution of alcohol or drugs.   
Å Smoke or vape on school property.  
Å Bring and/or brandish weapons to school.  
Å Participate in violence or threats of violence.  
Å Vandalize, deface, or harm school property or facilities.  
Å Engage in retribution against a person who has reported incidents.  
Å Willfully disobey teachers or other adult school personnel (staff, secretaries, custodians, 

supervision aides, educational assistants, coaches, or bus drivers).  
Å Engage in inappropriate on-line behavior or uninvited use of technology including the use of 
networked school machines and the use of the schoolôs Wi-Fi on personal devices in a manner 
that interferes with the maintenance of a safe and orderly learning environment  

  



   

NDSS Student Handbook  

2021/2022 

 

NDSS Student Handbook  11. 

 

2 NDSS STAFF  

2.1 ADMISTRATION & AREAS OF RESPONSIBILITY  

NAME/ROLE STUDENT AREAS OF RESPONSIBILTY 

Ms. Appelt ï Principal  

 

¶ Student Interventions: Grade 12 (A-Z)  

¶ Primary Administrator for NDSS students 

connected to: French Immersion, Additional 

Languages, Francophone, Physical Education, 

Athletics, Sports Academies.  

Mr. Shahi ï Vice Principal  

 

¶ Student Interventions: Grade 8-11 (A-K) 

¶ Primary Administrator for NDSS Students 

connected to:  ARROW, ELL, Indigenous 

Education.  

Mr. Epp ï Vice Principal  

 

¶ Student Interventions: Grade 8-11 (L-Z) 

¶ Primary Administrator for NDSS students 

connected to:  ISE, ICE, & Indigenous Education.  

 

2.2 COUNSELORS  

COUNSELORS  EMAIL  Student Case Load by Student Last Name  

Ms. T. Al-Hajj  talhajj@sd68.bc.ca A-Desilets & Francophone students 

Mr. G. Giske Graham.Giske@sd68.bc.ca Desmarais ï Leischner 

Ms. M. Toslma mtolsma@sd68.bc.ca Leneveu ï Ruff 

Mrs. M. Smith MSmith@sd68.bc.ca Rumming ï Z 

2.3 MAIN OFFICE STAFF  

Main office staff  Areas of student responsibility  

Mrs. T. Walsh Head Secretary - 3  Student Fees  

Ms. T. Sampson  Student Records Clerk  Report card publishing & Graduation requirements  

Ms. C. Milot Secretary - 2 / Records Clerk PA Announcements, Monthly newsletter 
submissions, Academies,  

Mrs. K. Hardy Secretary - 1 Student reception & parent calls  

Mrs. J. Cox Secretary - 1 Field Trips, Graduation  
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2.4 TEACHING & SUPPORT STAFF  

Mcguinness, Elaine CALT 

Leung, Samantha CYFSW 

Mcpherson, Erin CYFSW 

Andjelkovic, Dana EA 

Avender, Carey EA 

Cant, Vicky EA 

Ferguson, Teri EA 

Gregoire, Teresa EA 

Hamilton, Nicole EA 

Johnson, Brenda EA 

Murphy, Cathy EA 

Van Der Leek, Gail EA 

Agopsowicz, Emily SST 

Hartig, Dee SST 

Jones, Keith SST 

Magyar, Emily SST 

Prlic, Adriana SST 

Rafter, Yvonne Support 

Barnum, Kelly Teacher 

Becker, Rick Teacher 

Begin, Stefane Teacher 

Bernier, Chantal Teacher 

Boudreau, Robert Teacher 

Bourgoin, Aly Teacher 

Brockley, Lisa  Teacher  

Bruce, A Teacher 

Bryce, Tony Teacher 

Bueckert, R Teacher 

Carmichael, Melanie Teacher 

Cavezza, Nicole Teacher 

Cizeron, Eric Teacher 

Companion, Jeannine Teacher 
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Cox, James Teacher 

Crnkovic, Franjo Teacher 

Crnkovic, Michelle Teacher 

Funk, Carol Teacher 

Girard, Allison Teacher 

Goater, Mary Anne Teacher 

Grey, David Teacher 

Hackwood, Lucas Teacher 

Hardy, Jacob Teacher 

Janzen, Nick Teacher 

Johnson, Glen Teacher 

Johnston, Caitlin Teacher 

Jones, Elliot Teacher 

Kemp, Elena Teacher 

Kemp, Kari Teacher 

Kloppenburg, Jean Teacher 

Kruse, Natasha Teacher 

Laforest, Adam Teacher 

Ledingham, Grace Teacher 

Lemoine, Janelle Teacher 

Lowry, Heather Teacher 

Mack, Chris Teacher 

Malenica, Zed Teacher 

Marriott, Samantha Teacher 

Martin, Teresa Teacher 

McKibbon, Maryah Teacher 

Minhas, Anoop Teacher 

Morgan, Jennifer Teacher 

Myhrer, Gunnar Teacher 

Noble, John Teacher 

Nold, Vicki Teacher 

Orton, Ryan Teacher 

Parker, Dan Teacher 
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Parker, Martha Teacher 

Perkins, Don Teacher 

Prefontaine, Louise Teacher 

Price, Kelsey Teacher 

Ribicic, Michael Teacher 

Rivard, Patricia Teacher 

Russell, T Teacher 

Seward-Wilson, Gena Teacher 

Sheehan, Nancy Teacher 

Slade, Eric Teacher 

Smith, Joel Teacher 

Stevenson, Nate Teacher 

Tang, Hung Teacher 

Taylor, Bobbie Teacher 

Thompson, Megan Teacher 

Tolsma, Melissa Teacher 

Yu, Julia Teacher 

Baldwin, Beth TOC 

Casey, Alexandra TOC 

Fisher, Trevor TOC 

Halsall, Aaron TEACHER 

Halsall, Darby TOC 

Jackson, Craig TOC/TEACHER  

Klause, Emily TOC/TEACHER  

Kullman, Melissa TEACHER  

Lund, Tess TEACHER 

Milligan, Angela TEACHER  

Mounce, Kirsten TOC/TEACHER  

Novak, Colin TOC/TEACHER  

Pitre, Roxane TEACHER  

Richardson, Daniel TEACHER  

Rose, Lindsay TOC/TEACHER  

Smith, Jason TOC/TEACHER  
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3 SCHOOL ORGANIZATION  

3.1 BELL SCHEDULE 2021 ï 2022 

2021/2022 Bell Schedule  
 

Warning 

Bell 8:25 
Mon 

 

  Warning 

Bell 8:25 Tue Wed Thu 
  Warning 

Bell 8:25 Fri 
 

8:30 

ï 

9:40 
A 

8:30 

ï 

9:53 
A  C B  

8:30 

ï 

9:40 
D 

9:40 

ï 

9:45 

Break 

9:53 

ï 

9:58 

Approximate break time: each classroom teacher will 

determine when it works best 

9:40 

ï 

9:45 

Break 

9:45 

ï 

10:55 
B 

9:58 

ï 

11:21 
A  D B  

9:45 

ï 

10:55 
C 

10:55 

ï 

11:19 

Lunch 

11:21 

ï 

12:04 

Lunch 

10:55 

ï 

11:19 

Lunch 

11:24 

ï 

12:33 
C 

12:09 

ï 

1:32 
C B D 

11:24 

ï 

12:33 
A 

12:33 

ï 

12:38 

Break 

1:32 

ï 

1:37 

Approximate break time: each classroom teacher will 

determine when it works best 

12:33 

ï 

12:38 

Break 

12:38 

ï 

1:46 
D 

1:37 

ï 

3:00 
C A D  

12:38 

ï 

1:46 
B 

 

3.2 2021/2022 NDSS TIMETABLE STRUCTURE  

¶ traditional semester system 

¶ 4 class blocks per day from Sept-Jan  

¶ 4 blocks per day from Feb to June 

¶ Double block on Tues. & Thurs. (teachers will determine timing of mid-block breaks)   

¶ Mon. & Fri. schedules will stay the same each week  

 

3.3 2021/2022 NDSS School Hours for 2021/2022 

 Start time  Lunch time  Dismissal Time  

Mondays  8:30am  10:55-11:19am 1:46pm  

Tuesdays 8:30am  11:21-12:04pm  3:00pm  

Wednesdays  8:30am  11:21-12:04pm  3:00pm  

Thursdays 8:30am  11:21-12:04pm  3:00pm  

Fridays  8:30am  10:55-11:19am 1:46pm  
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3.4 ENTRY & EXIT DOORS FOR STUDENTS DURING THE COVID 19 PANDEMIC: 

 NDSS GUIDE TO ENTRANCE ZONES:  

During the on-going worldwide covid-19 pandemic NDSS students are asked to enter & exit via their ócolor 
zoneô doorsô until otherwise directed. Students determine which color zone door to use by finding the one 
closest to their first class in the morning. Students will enter the school after lunch through the zone that is 
closest to their first class after lunch.  
  

Zone 1A Rooms 127-134: Enter and Exit the building through the main front entrance 

Zone 1B Rooms 203-218, 220: Enter and Exit the building through the main front entrance 

Zone 2A Rooms 135-142: Enter and Exit the building near the band area 

Zone 2B Rooms 219, 221-228: Enter and Exit the building near the band area 

Zone 3a Rooms 143, 144,146, 147: Enter and Exit the building by room 146, opposite the tech wing. 

Zone 3b Rooms 229-239: Enter and Exit the building by room 146, opposite the tech wing. 

Zone 4 Tech wing- Rooms 156, 159, 164, 166, 168, 169, 170 and Room 148: Use exterior entrance and exit to 
individual classrooms   
Rooms 150, 152, and 154 will use main entrance and exit by Room 150. District Skills for Life will use 
entrance and exit near room 169 

Zone 5 PE classes: Enter and Exit through the 3rd street entrance by the NAC 

Zone 5 Academies: Meet at location as communicated by teacher coaches 

Zone 6 Rooms 250, 254, 256, 258 300, 304, 309, 311 (Tower): Enter and Exit by the library 

Cafeteria Enter and Exit through the doors closest to the Cafeteria (opposite room 148) 
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3.5 NDSS EXTRY/EXIT COLOR ZONE MAP OF MAIN FLOOR  
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3.6 NDSS ENTRY/EXIT COLOR ZONE MAP OF SECOND FLOOR  

 

 

3.7 2021/2022 NLPS SCHOOL CALENDAR:  

https://www.sd68.bc.ca/document/2021-2022-school-calendar/ 

3.8 ASSEMBLIES 

Depending on covid-19 restrictions and Ministry of Health K-12 guidelines this year, NDSS may have to 

eliminate, modify, or adapt the traditional format of school wide assemblies. If assemblies are permitted this 

year (in some form) NDSS Administration will meet with the NDSS Staff Committee members to discussion 

and select when to schedule a minimum of three required assemblies as well as determine whether 

additional assemblies are required and for what purpose.  

https://www.sd68.bc.ca/document/2021-2022-school-calendar/
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GENERAL ASSEMBLY GUIDELINES: 

1. National anthem is sung at each assembly. 

2. Indigenous acknowledgement is included as part of the opening program. 

3. Conduct expectations will be reviewed with students prior to attending assemblies. 

4. Teachers remain with their classes during an assembly and provide active supervision of students.  

5. Hats and hoodies must be removed, devices are to be turn off devices  

3.9 NDSS ACADEMIC CALENDAR  

NDSS academic calendar is posted on the school website at: https://nd.schools.sd68.bc.ca/students-

parents/student-life/ 

3.10 COVID 19 K-12 SCHOOL GUIDELINES  

As the situation with the worldwide covid 19 pandemic is constantly evolving, K-12 schools in BC follow the 

direction of the Ministry of Health and guidelines of the Ministry of Education. The most up to date details 

and updates will be posted by the District on the NLPS website:   https://www.sd68.bc.ca/covid-19/ 

3.11 ERASE PROGRAM  

The BC Government has created an effective program called óeraseô which is all about building safe and 

caring school communities. This includes empowering students, parents, educators and the community 

partners who support them to get help with challenges, report concerns to schools, and learn about complex 

issues facing students. 

https://www2.gov.bc.ca/gov/content/erase 

3.12 SCHOOL CLOSURE DUE TO WEATHER 

If NLPS schools are closed for students due to snow, or any other weather-related problems, 

announcements will be made on local radio stations (WOLF 106.9 FM, WAVE 102.3 FM, and 91.7 COAST 

FM) by 7:00 a.m. on the day of the closure.  Please do not call the radio station ï tune in and listen for the 

announcements, which will be made on a regular basis. Listen to local radio stations or follow news apps for 

announcements of local school closures, which will include NDSS, as described above.  

In addition, the district will post the information on the districtôs website, Twitter, Facebook and mobile app.   

https://www.sd68.bc.ca/district/weather-related-information/ 

Please keep in mind, however, that there may be situations where this is not always possible, for example, 

power outages or technical problems.  The most reliable method is to listen to the local radio stations. 

https://nd.schools.sd68.bc.ca/students-parents/student-life/
https://nd.schools.sd68.bc.ca/students-parents/student-life/
https://www.sd68.bc.ca/covid-19/
https://www2.gov.bc.ca/gov/content/erase
https://www.sd68.bc.ca/district/weather-related-information/


   

NDSS Student Handbook  

2021/2022 

 

NDSS Student Handbook  20. 

 

  



   

NDSS Student Handbook  

2021/2022 

 

NDSS Student Handbook  21. 

 

4 GENERAL INFORMATION  

4.1 ELECTRONIC DEVICES  

¶ Students may use cell phones or other electronic devices during class time when the classroom 

teachers deem it to be appropriate and useful for learning.  

¶ Individual teachers may determine their policy regarding student cell phones in the classroom.  

¶ NDSS is not responsible for electronic devices that are lost, stolen or damaged while at school.  

4.2 LEARN 68 ACCOUNTS  

NLPS students all have access to a Learn68 account which includes an email address and access to 

electronic file storage. Teachers at NDSS use these accounts, in conjunction with Google Classroom, and it 

is important that students activate their accounts and learn how to use this digital educational tool.  

4.3 DRESS CODE 

NDSS students may wear anything they choose so long as it adheres to our Code of Conduct and does not 

promote drugs or alcohol, display offensive images or language, or encourage discrimination.  

Members of the NDSS School Community who wear clothing that is deemed inappropriate by administration 

will be asked to change into acceptable attire and their parents/guardians will be contacted.  

4.4 TIMETABLE CHANGE REQUEST   

At NDSS individual timetables are based on student choice of complementary courses, program enrolment 

and graduation requirements. Students are advised to discuss their choices with their families prior to 

submission of course requests. Timetable change requests should be a rare occurrence and may not be 

accommodated due to class size and composition requirements. Before initiating a timetable request, 

students are to review these guidelines below:  

SEMESTER 1 TIMETABLE CHANGES: 

1. June 1st ï 30th ï Students will receive timetables for the following year. Timetable changes can be 

made for the following year in the last two weeks of June. 

2. August 20 ï August 31st (exact dates will vary) - Students will have an opportunity to make any 

changes to their timetable if there is space. 

3. First week of school ï Any new students will have priority over timetable changes followed by 

students with incomplete timetables followed by grade 8, 12, 11, 10, 9 students. 

4. From the first day of school until the second Friday of September, students can request timetable 

changes. These changes can be made by one of the counselors.  

5. From the second Friday of September ï September 30th (or last school day in September) students 

can request timetable changes. The student must use the class withdraw form that needs approval 

from parents, teachers, counseling and administration.  

6. After September 30th (or last school day in September) any student timetable change needs to go 

through SBT (mini or full) and/or AOCO.  

SEMESTER 2 TIMETABLE CHANGES: 
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¶ Semester 2 timetable changes will be handed out two weeks prior to the start of semester 2. 

¶ Grade 8-10 students WILL NOT be given the opportunity to request a change to their timetable at 

the start of Semester 2. Student requested changes must be done from Sept. to the last day of 

classes in Jan. in Semester 1. 

o Any timetable changes will need to be run through SBT (mini or full) and/or AOCO.  

o Some changes may be school initiated based on Semester 1 marks. 

¶ Grade 11 and 12 students will be given the opportunity request a second semester timetable change 

during the first week of semester 2.   

STUDENT TIMETABLE EXPECTATIONS 

¶ Students at NDSS are encouraged to have full timetables. A full timetable is defined as: 

o Gr 8 to 11 = 8 Courses (Grade 8 and 9 students cannot cross-enroll with Island ConnectEd) 

o Grade 12 = 6/7 Courses + possibility of 1 DL Block* (with approval by NDSS Administration)  

o Dual Credit and CTC students have the flexibility between multiple educational sites  

4.5 CAFETERIAS AND EATING AREAS  

NDSS has two cafeterias (large & small), which can accommodate approximately 350 students. Students 

may bring a lunch from home or purchase nutritious food while supplies last. Reasonably price lunch 

specials are advertised each day outside the large cafeteria and cost between $1.00 - $7.00. Food can 

be purchased with a cafeteria card which is pre-paid through the on-line fee payment system.  Cash is 

not accepted for food sold at the cafeteria so students are encouraged to speak to their parent/guardian 

about to re-load their cards each month in increments of $40.00.  

Lunches, either homemade or purchased, may be eaten in class, if permitted by the teacher, or outside 

at this time. During inclement weather (i.e.- pouring wind, heavy snow), students may remain within the 

zone that they would enter after lunch (I.e.- if you have class in room 134 after lunch, you can eat and 

stay in the green zone). 

At various points during the school year, the NDSS Student Council organizes ócash onlyô pizza lunches 

as part of their fundraising activities. Upcoming pizza lunches will be announced over the PA a few days 

prior and the cost for each slide will be shared so students can bring exact change if possible.  

Students must clean up after themselves using the garbage, recycling and green bins located throughout 

the building.  Keeping the school clean is a collective responsibility and placing lunch remnants in the 

appropriate receptacles deters island critters from wanting to live in our building.  

4.6 VALUABLES AND THEFT  

Students are urged not to bring large sums of money or other valuables with them to school. The school 

is not responsible for items that are lost or stolen. Student cell phones are the item most frequently 

reported as lost or stolen and area in the school with the highest theft is the gym locker rooms. Students 

are advised to not leave items of personal or sentimental value unattended.  

4.7 LOST AND FOUND  

Lost and Found items are kept at the office. The school does not accept any responsibility for lost or 

stolen items. If you have lost something, please stop by the office before class, after school or at lunch.   
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4.8 LEARNING RESOURCES  

Please refer to a section further  

4.9 BICYCLES  

Students are encouraged to ride their bikes to school and outdoor racks are provided near the main 

entrance as well as at the back of the building near the learning commons. For the safety of yourself and 

others, please dismount your bicycle once inside the school campus and the walk your bike to the rack.  

As there is no inside storage for bikes we encourage the use a strong lock, as the school assumes no 

responsibility for theft or damage of bicycles.  

4.10 SKATEBOARDS AND LONG BOARDS  

Due to reason of safety, riding skateboards or long boards is not permitted anywhere on NDSS campus 

and the surrounding areas. This includes any school property, include the building or out, as well as the 

parking areas belonging to the Nanaimo Aquatic Center (NAC). Students using skateboards or long 

boards to get to school must pick them up as soon as they reach the perimeter of the NDSS and/or NAC 

properties. They must be carried inside the building and be small enough to put inside your locker.  

4.11 HEALTH SERVICES  

Each September, the school will ask your parents will be asked by the school if you have any medical or 

health concerns that our staff need to be aware of. Students can help to ensure we have all required 

health information by making sure that their parents receive this paper work and that is completed returned 

to the school in a timely manner. Emergencies and injuries are to be reported immediately to an NDSS 

staff member. Students with severe allergies who require epinephrine if exposed to the allergen must 

carry an epi-pen with them at all times and an extra epi-pen needs to be left at the main office for the 

duration of the school year. The First Aid station is located in the office.  Each year, Grade 9 immunizations 

are carried out during the school day by Public Health Nurses. Information will be sent to parents and 

students once dates are known. Please note that NDSS staff are not permitted to dispense medication 

other than to assist students in the administration of an epi-pen if required.  

4.12 WELLNESS CENTRE  

  

A public health nurse and doctor are accessible at the Youth Wellness Centre located in the Nanaimo 

Aquatic Centre.  NDSS students are welcome to drop into this clinic as well as make appointments in the 

NDSS Counselling center.    Doctors and Nurses are available Tuesdays & Thursdays from 9:00-4:00pm 

and Wednesdays from 11:30-6:00pm. The number for the Wellness Centre is: 250-619-0651   

4.13 SCHOOL COMMUNICATION  

In addition to daily PA announcements, students are encouraged to frequently check our NDSS school 
website for upcoming events and activities. We also email out a monthly newsletter to all families and lots 
of the content is applicable to students. You can also follow us on Twitter @NDSSIslanders for updates. 
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4.14 INDIVIDUAL PHOTOS  

Professional photos of each student are taken in September and retakes are generally in October.  These 

photos are used for NDSS student ID cards and are published in the school yearbook. Families of students 

may also purchase individual packages through the company taking the photos. Information for families 

on how to order student picture will be communicated in the fall through one of the Wednesday weekly 

email messages sent by the Principals to the parents/guardians of NDSS students. Grad photos are 

handled separately and communicated directly with our Gr. 12ôs and their families.  

4.15 SCHOOL BUSES  

Nanaimo Ladysmith School District (NLPS) provides yellow bus transportation for NDSS students who 

are designated our site based on their residential address or program and live 5km or more from the 

school. NDSS has a bus service to Jingle Pot and Gabriola Island. Students who meets this criterion, and 

you wish to take the yellow bus, must ask their parents/guardians to pre-register them for bus service 

through the NLPS transportation department. Bus registration information is on the district website at:  

https://www.sd68.bc.ca/transportation/ 

Once approved, the student will receive a óZ-passô from the district, which allows them to ride their 

assigned NLPS bus for the duration of the school year. Students who are issued a óZ-passô are responsible 

for its safekeeping and are not permitted to lend it. NLPS bus routes can be found at: 

https://www.sd68.bc.ca/transportation/bus-routes/ 

While riding the bus, NDSS students are expected to model exemplary behavior and adhere to our code 

of conduct. In the case of student misconduct on the bus, the driver reports the concern to NLPS 

transportation. NLPS Transportation staff and NDSS admin work together with the student and their 

parents/guardians to determine how the inappropriate behavior is to be handled. In serious or on-going 

chronic situations, yellow bus privileges may be temporarily suspended or completely revoked.  

4.16 OFF-SITE FIELD TRIPS  

Field trip activities are an important part of the secondary school experience. Each year, individual 

teachers determine which off-site opportunities they are able/willing to offer. These opportunities are labor 

intensive for the teacher, as they must be organized and supervised according to district policy. School 

regulations and code of conduct are to be observed at all times when students are off-site or attending 

any NDSS sponsored event.  

Students who wish to participate in an off-site activity or field trip are responsible for the following:  

Å ensure required forms are reviewed and signed by the communicated deadline  

Å proactively communicate with the all teachers whose class(es) you will be miss while off-site 

Å collaborate with all teachers to determine when you will compete, and submit, missed course work  

 

4.17 SMOKE FREE ENVIRONMENT  

The NDSS policy on smoking and vaping adheres to legislation outlined in section 2.3 (2) of the Provincial 

Tobacco Control Act of 2007.  Smoking and the use of all tobacco products is prohibited on property owned 

and/ or operated by School District No. 68 for the purpose of delivering educational programs, with 

exceptions related to traditional aboriginal activities.  
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Parents, students, staff, and visitors cannot smoke, hold lit tobacco, or use chewing tobacco anywhere on 

school property at any time, whether school is in session or not. This prohibition applies to school buildings, 

parking lots, sports fields, driveways, courtyards, and private vehicles in school parking lots. It applies to 

school vehicles, wherever they may be at any time. 

https://www.sd68.bc.ca/wp-content/uploads/Administrative-Procedures/200/AP-247-Smoke-Free-
Environment.pdf 

DESIGNATED SMOKING/VAPING/E-CIGARETTE AREA FOR NDSS STUDENTS  

There is a designated student smoking area located behind NDSS on a small section of property which 

belongs to the City of Nanaimo. This is a triangular piece of gravel is located on Nanaimo Aquatic Centre 

(NAC) grounds and therefore is not under the prevue of AP-247. NDSS students who choose to smoke/vape 

or use e-cigarettes are to remain within the delineated triangular area. Those who smoke or vape outside 

this area are subject to disciplinary action as per NLPS policies.  

4.18 STAFF ONLY AREAS  

NDSS students are not permitted to enter the school staff rooms, teacher preparation areas or to access the 

photocopiers.  

4.19 NANAIMO ICE CENTRE (NIC) AND NANAIMO AQUATIC CENTRE (NAC) 

NDSS is located within proximity to the NAC and NIC and our students access these facilities for a variety 

of reasons before and after school hours. NDSS Students also access the NAC as part of their regular PE 

program and are bound to our School Code of Conduct and the Code of Conducts for the NIC and the NAC.  

Employees of the NIC and NAC (including managerial staff) are not responsible to supervise or discipline 

NDSS students. An NDSS teacher will accompany students while at the NIC or NAC.  

Nanaimo Ice Centre (NIC) 

¶ Students with access: The NIC is only accessed by students registered in the NDSS Hockey 

Academy, Silvertips, or as part of a teacher supervised Physical Education Class.   

¶ Students without access: Students in Gr. 8 ï 12 should not be at the NIC during school time.  This 

includes lunch time.  

 

Nanaimo Aquatic Centre (NAC) 

¶ Students with access: The NAC is only accessed by NDSS students as part of a teacher 

supervised Physical Education Class.   

¶ Students without access: Gr. 8-12 NDSS should not be in the NAC during school hours. This 

includes lunch time.  

 

https://www.sd68.bc.ca/wp-content/uploads/Administrative-Procedures/200/AP-247-Smoke-Free-Environment.pdf
https://www.sd68.bc.ca/wp-content/uploads/Administrative-Procedures/200/AP-247-Smoke-Free-Environment.pdf
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